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NATIONALACAPEMY OF CUSTOMS EXCISE & NARCOTICS
Government of India, Ministry of Finance, Department of Revenue
NACEN Complex, Sector 29, Faridabad-121008

BT / Telephone : 0129-2504652-54
BT [ Fax : 0129-2504632

Feito 1?26’77 7 Dated.rzg.brs.zioﬁﬁl )

F. No. VI/Estt./36/01]20147-

Instruction & schedule of Debartmentaj examination fon; promotion of officers
of LDC/Head Havaldar to the cadre of Tax Assistant for the year 2014.
Date of Exam-09.07.2014

The examination will have two (2) question papers as below:-

S. No. | Paper Subject |'Maximum | Pass Marks | Date & Time of
Marks Papers
1 Paper-| Theoretical Test on 50 25 09.07.2014 =
Computer Proficiency 1100-1200 hrs.
2 Paper-Il | Practical Test on 50 25 09.07.2014
Computer Proficiency 1400- 1430 hrs.

The authorized officer of the centers as selected by the Cadre Controlling Authority
shall be the overall in charge for conducting the examination. The authorized officer shall
be the supervisory officer of the centre who is required to select on invigilator to conduct —=
the examination smoothly and send by hand/special messenger/speed post to NACEN
Hgrs. the answer sheets and the attendance sheets just immediately after the
examination in sealed cover arranged serially and tagged/bunched properly according to
allotted Roll Number. The sealed inner envelopes containing the questions must not be
opened before 30 minutes of the time of examination. Only two question papers of each
set is enclosed to avoid leakage/breaking of envelops on transit.

The authorized officer is required to allot Roll Numbers to the candidates, to make
the seating arrangement for the officers who will appear at the examination, supply of
standard stationery like answer sheets etc. and to photocopy the question papers if —
required under his sole supervision with strict secrecy.
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The answer sheets shall contain either in printed form or by affixing rubber stamp
the following particulars like

1) The Name of the Examination

2) Roll No.

3) Name of the Centre

4) Date & Time of Examination

5) Name of the Paper & Subject

6) No. of loose Answer Sheets used

7) Signature of the invigilator ( on verification that all the information are correctly
filled in by the candidates)

8) Signature of the Examiner.

Under no circumstances the candidates shall be allowed to write theijr names or
use any signs/symbols/signatures etc. in the answer sheets which will hint the
identification of the candidates in any way.

Authority and any I
entertained by thi - ANy correspondence on the examination may be made with Sh,
Lalan Kumar, Addition Director (Exam.)., NACEN, Sector-29, Faridabad-121008. Fax No.-

0129-2504632/T5. ph. -0129-2504637.
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Use and carrying of Mobile phone and any such electronic gadget in or around the
examination hall by the candidates is strictly prohibited at the time of examination.

Candidates are not allowed under any circumstance to go out of the hall in the first
thirty minutes and only one person is to be allowed to be out under reasonable plea after
the first 30 minutes during the examination period.

e The date and time-of exam-is also printed on the question paper. The authorized
officer is to open the outer cover instantly after receiving it and acknowledge the receipt
of this instruction along with the twoinner envelop clearly }nentioning the condition of
the seal (intact or not) of the two sealed covers inside.

Answer Sheets of Paper-I properly tagged/ bunched, shall be sent to NACEN,
Faridabad immediately after the examination and the Answer Sheets of Paper-II, Practical
Activity Test shall be evaluated by the Commissioners/Directorates and the scores shall be
sent to NACEN along with the evaluated answer sheets

Enclosure: Two sealed covers containing two set of question sheet of each paper.
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26l
L an’l(Qar) /
Addl. Director (Exam.)

Copy to: All Examination Canters.




