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Examination Notice

Departmental Examination for promotion of LDC to the cadre of rax Assistant
For the year 2O2l_22

l' .l'hc 
l)cpitrlrncntal Examination fbrpromotion of LDCs to the cadre of '[.ax Assistant tbr thcycar 2021-22 is schecluled to be held on 16.07.2021,

2. The exarnination will have two (2) papers as below:

Sl. No. Paper Subject Max

Marks
Pass

Marks
Date &'l'irne ol'

Paper
I Paper-l

I neoretlcal I est on
Computer Proficiency 50 25 16.07.202t

llt - t2:00 trrs.

16.07.2021
14:00 - l4:30 hrs.

2 Paper-II
Practical Test on

Cornputer Proficiency 50 25

3' Thc qucstion paper shall be both in English and Hint]i. J'he candirlrrcs havc rlrc optio, r.rvrite tlre answcr either in Englrsh or Hindi.

4' 'rhe cotlccmed cadre controlling Authority (ccA) shall conduct the typing test as prcscr.ibedin the central Excise and customs Department Tax Assistant (GroLrp ,c, post) RecruitmentRules,20l4' The typing test answer sheets will be kept with ccA, who will also get rhernevaluated and prepare the result.
copy of the result may please be sent to NACIN A

with Name, gov email id, rnobile number of
ctor (Exam), NACIN, Faridabad latest by
for question papers after this period nlay not

, [r-pq!twel_d_ prote_clqd__LDl_f o rt! a r, s h a I I b c
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sent to the norninated authorized officacknowtedg. ,...ipt or rhe same ,-Nacriiuffiffiffiy, ", t s 07 .2
will be provided on 16,07.2021. ffr.-]rtfrorlr.d offi.". ;r;r:I;1,1H:T:,
;ffi*,.*,*...Requisition..o,.,,,,,papcIScanbe

8

9

7. Inlbr-rnation regarding the Cadre Coprovided in thc fo.,iar encrosed u. ann"*rf,J',"rlfl,:,#Jffi|tJ, authorized oflicer

The syllabus for both paper-I and paper-Il is same and is enclosed as Annexure'l'his Noticc is arso being posted on NACIN and cBrc website.
l0' Erigibirity of the.candidates sha, be decided by the cadre controlring Au
reference on the question 

"r.ittrur,.i r#',, no, be entertained by NAcIN.

1i.)f,?]);,lTi*lii"J::l::J:: l;l,;.x"^.ll,r:.*h",e orexan,inarion or rhe;l 
"i, 

:1'.i i :T: ru il i: : :: :,fi :;;i;,,.,,, ffi :i j :;,x,I' :, :i,',^iJJ'tr ll:l ill ;ru scci or a r r o weir to b e u sed o.,,v ;ffi ; :'J;;:il ::i:'i;,il il, T#JJ,i,,,,,r;il:
l2'Instr-uctions fbr Examination,
r\ ottce.

I who shall
the PDF frle
rltnation is

on e-mail

shall only

etc may be

mination
ns were

ination.

are enclosed, which are integral part of this amination

the field

norrns of

flt"zl

l3' ln vicw of the prevailing pandemic situation, pr. commissroner/ cornrnissioner 
r

ro,ration wrrc.e thc exanrin-at,on is..rrJrr.a,o u. rr"lr',,u, 
"nrr.. trrar a, cxtant iililil'l[::l,i':,J:f,:':" r"',,i;;;"," u. "r,,.,*i,,.',,i,.,,, rbrowed ancr ar

i4' 'rhis 
issues with the approvar of the Additional Director Generar (Exam.).

15. Ilindi version will fbllow.

Enc[: As above

Copy ro:
l. l'he Chief (_.ommissioners of Cusrorns (All).

(Dr
Joint Direc

Pandey)

(Exam.)
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l'he Chiel Conlniss.

# :[* sk,:#:ii;!ii iiifi i:$, 1r,,,
rheDirec,o.*.ffi :i:.::i:l:":iiii{iilli].ixi,}#h,,,
The Chief Departmental Representa,i"",'tpSf \T, New Delhi.fhe Commissioner of CGST & C.r,;;i;;

rhe commirr;;;;;rcustoms (A,) 
cise (All) - including Audit.

The Commissioner of LTU (AIlj 
-/

The Chief Chemist, CRCL, New Delhi
Additional Director General, NaCfN, Zonal Campus & RTI (All)I/C NACTN website for uploadin* 

", *"'*"0r,," 
A

(Dr. Sr

Joint D

F ile N o. NA CtN ilU 1 2t S t 20 20 -EXAM _O t opr D G -NA C tN -F,

2.

J.

4.

5.

rhi Pandey)
tor (Exam)
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Instruction fbr lrxan

The examination will have two (2) papers

DG.NACIN-F,

below:-

st.
No.

Paper Subject
Pass

Marks
Datr
Pop

r6.0'
I l:0(
hrs.

& Timell
r

.:01I l

I

t2:00 I

I. Paper-I I lcoretrcal l.cst 0n
Computer proficiency

50 25

25

) Paper-II rracIcal Test 0n
Computer proficiency

50 t6.0i
l4:0C
hrs.

202 I
14:30
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'Examination
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also assign page numbers).

rf the field fonlatio
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;e for conduct of the exi
xamination in a fi-ee an
rized Officer is furthe
the exam smoothly anc
I be dclnc secrctly Lrnclcr

/Invigilator to allot Roll
rt for the candidates whr
:ronery like answer sh

truired under the super\
)ervtsory ollicers Invig
:l the examination of a r

ase of use of unfair rnear

afticulars, either in prin

rervisor/ Invigilator wi

r ryhere the
who r.r,ill be

mination and
I fair manner
required to

the required

his pcrsonal

Numbers to
will appear

rets and to
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lator of the
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form or
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7)

8)

e)

Signature of the Supe.rvisor/ Invigilator (on verificatio, thatcorrectly filled in by the candidates)
Marks obtained and

ll the details are

or by affixing
disclose their

any source

hour or any
trng by the

and void.

lity &
are used,

I to others.

trce to all.
individual

rr r.neans is
agarnst the

A and any

ined by
y be made

Shri K.M.

, Sector-

around the

in the first
'pefson aI

rubber stamp on the front part of Ure answ"r
nar-nes/identity and any indulgence of unfai
or. talking with anybody inside or outside
behavror of the candidates that may ie considered to be clIn v igi larorlsuperv isor,'o{ACIN rnurt ..ni.. their examinati on as nu I

6' rhe Invigirarors and the Supervisors sha, maintain confidentiarity,disciprine in conducting the examirution and ensure that no unfair rnwhich could give any extra advantage to some and thus be prc-iLrdifhe whole exercise shall be oeslgnla and conducted so as r. cloNACIN reserves the right to cun.i the whole examinatio, or rhat ofcandidate or of a
brought to it, ,,ot1l:-.,,":# :,:i"::, 

or centers, ir use or any L,n

Supervisors/Invigilators, ifrequired. 
)orrnrend disciplinary actior

shall be asccrtaincd by thc Cr
the examination shall not be er
process/conduct of exartrination 

r

770) (

2g,Faridabad-l2lOOg or at email i ), NA

Signature of the Supervisor/ Invigilator.

It shall also be notified to the candidates pirr.-_ i- _ : ,

trthhe. qfom^ ^^ ,L^.

Use and carrying of Mob,e phone and, anysuch erectronic gadget in o

ffTiilffi. 
hail by rhe candida,", ,. .o,.,ly prohibitea "Ju.irg 

tr,"

candidates are not allowed under any circumstances to go out of.the halthi'ty minutes even on co,rpretion/submission of the papcr and onry or

7.

9.
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a tinre is allowed to be go out of
the corlpletion of first 30 minutes,

10. The question papers shall be in Englishoption to wrrte the answers either in Ilindi

13. Answer sheets and the attendance sireet,Roli No(s). Shall be sent in a sealed cover.
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I
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Co ntent for Com fici t for
DCs to th tan ts

I Overvicw of I{ardware

2. Windows

a. Logging onto windows
b. Shutting down and use of CTRL_ALT_DELc. Windows Explorer
d. Use of FIND and SEARCH
e. Using floppy disk and CD ROM / pen drive

3. MS Officc (MS Word and MS Excel)

A. MS Word

.8,

a.

b.

C.

d.

t
(f
b.

h.

Crcating a new document
Basic fonnatting including Bullets ancl num
IrIND and REPLACE
Auto Correct and Spell Check
Saving documents

and Header and F

layout

Sending documents through floppylpen drive
Printing the clocuments including iri,r, f.*i.*'fable handling


