
No. 2201 11412005-Estt D 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
(Department of Personnel and Training) 

New Delhi- 1 1000 1 
September 19,2005 

OFFICE MEMORANDUM 

Subject: - Selection of candidates on direct recruitment basis - 
Consideration of CRs for selection of candidates - instructions 
regarding 

...a 

The undersigned is directed to invite attention to Department of 
Personnel and Training O.M. No. 2201 1114186-Estt (D) dated 17" June, 1988 
providing that whenever officers already working in the Government apply 
for appointment by direct recruitment against vacancies advertised by the 
Union Public Service Commission, Confidential Reports (CR Dossiers) of 
such short listed candidates should be made available by the requisitioning 
Department to the Commission before the date of Interview. It was, 
however, clarified that it would not be necessary to hold up the Interview till 
all the CRs became available. The Commission could consider the CR 
Dossiers tos the extent they were available for making final 
recommendations. 

2. The above instructions were reiterated vide DoPT O.M. 
No.22011/2/97-Estt. D dated January 5, 1998. 

3. UPSC has brought to Government's notice that quite often-complete 
CR Dossiers of all short listed candidates were not made available by the 
requisitioning Departments. In some cases, only 213" CRs were forwarded 
by the Departments while in others, CR Dossiers of all the candidates were 
not made available. 

4. A s  it will not be possible to delay selections till CRs of all the 
candidates serving in the Government become available, the Commission is 
obliged to hold selections on the basis of the available CRs. This expediency 
becomes unavoidable as most requisitioning Departments fail to provide to 
the Commission all the required CRs in good time. It may, even lead to odd 
situations such as selection of a candidate, whose CRs may have contained 
adverse remarks which would not be noticed because these were not supplied 



to UPSC in good time. Therefore, the need for the requisitioning Department 
to obtain and furnish full CR dossiers of all candidates short-listed by the 
Commission needs no emphasis. 

5 .  Therefore, it is reiterated that all out efforts need to be made by the 
requisitioning MinistryDepartment to collect and forward up-to-date CR 
Dossiers in respect of the short listed candidates serving in the Government 
before the date of Interview fixed by the Commission. If complete CR 
Dossiers are not available for any valid reason, the same should be 
ascertained and furnished to the Commission. Where a candidate has 
suffered any penalty, relevant details in this regard should also be furnished 
to the Commission. However, as already stated, it will not be possible for the 
Commission to defer the Interview only for want of full CR dossiers and the 
selection will be made after taking into consideration the CRs to the extent 
they are available at the relevant time. 

(Alok Saxena) 
Director 

/ 

All Ministries/Departments of the Government of India. 

1. The President's Secretariat, New Delhi. 
2. The Prime Minister's Office, New Delhi 
3. Cabinet Secretariat, New Delhi. 
4. Rajya Sabha Secretariat1 Lok Sabha Secretariat, New Delhi. 
5. The Registrar General, Supreme Court of India. 
6. The Registrar, Central Administrative Tribunal, Principal Bench, New Delhi. 
7. The Comptroller and Auditor General of India, New Delhi. 
8. Union Public Service Commission, New Delhi with reference to UPSC letter no. 

F.8I15l2005-R(C&P) dated 1" July, 2005. 
9. Staff Selection Commission, New Delhi. 
10. All attached offices under the Ministry of Personnel, Public Grievances and Pensions. 
11. National Commission for SCs, New Delhi. 
12. National Commission for STs, New Delhi. 
13. Secretary, National Council(JCM), 13, Ferozeshah Road, New Delhi 
14. Establishment Ofticer & A.S. 
15. National Commission for OBCs, New Delhi. 
16. All Officers and Sections in the Department of Personnel and Training. 
17 Facilitation Center, DoP&T(20 codes). Md NIC (DoPBT) for placing this Ofice Memorandum on the Websire of DoPBT 
19. Establishment (D) Section (50 co~ies). 



No.220!111d186-Es.tt(D) 
Government of I n d i a l B i ~ a r a t  Sarkar 

Ministry of Personnel, Public Grievances & Pensions 
~e~artrne"h~*of Pkrsonnel & Trairiing 

(Karmik aur Prashasan Vibhag) ' ++.*** 

New Delhi. tee)? June. 1988 

. OFFICE-:MEMORANDUM . 
,-.. ... . . . . . . . .  * .  , ,  . . . 

subject:- klectionjof cadndidatss 'on..;.dirsct recruitment basis - ' 
: Con#idgration of Confidenti?l ,Report for selecticn of 

cahdid&tii~ - Instku=tions on :, : 
* --- 

..... , ;$ 
The undersigned is d i r i c t ed to  say &at the question of. consideration 

d.,~<;onfideotial ..,#epo~ts while making selection of candidates by direct recruit- 
,' nkiaf' h.r:ibcan;'a&aminsd in. this Department i n  , consultatiqn with.. the Mipistry : 

# y g p  a d  fh t  Union Public Service Commission. I t  has been 'decidd.  that 
, '1 ''2;: *s&cver officers already wojiking iq ,  : the, :Government apply fo*,; 6 p p c r i d t ~ ~ t  ; 

... . .. .z "by . direct recruitment againsf. v a ~ q l ~ k s  .idie'i.tised by the .UP(SC< tGe 
I;'&oaaiere of such candidates shoula be made available 'for the $erusal of 
. t h e  G~migclion,  ,.for ,.the *uz;pose, of, f ioalisipg selection of candidates. In 

thii  .donnqction, the 'f'olld92ie. ap'rocbdure wil3 t be followed . The, UPSC will 
.: v .- .. fqrwa+,,,go we,;: requisiti?ning apartment,  ,ap l i s t  of the candidates.,and their 

" 

. ' : . '  .&ployers'., as .so& as.. the i i a e $ .  of '.the 'cai$kiates to be called for' interview 
a n '  finrlised by, the Commission. On :.eceip.t, of .this, l i s t ,  the requisit,ipning 

... 1 .  '{::department t&ll expeditiously. collect the CR dossiers f rom the emp1Vyei;s : 
f ,  --.-, a@ mgke tsem available 30- the Cornmissipn before the interview t a e s  place. 

. .  . ...: :.. I ! ; .:k. : . d l X  DOE ,j ';.hodveyer '.:be :'.'po?s&k51e:',4r .the UPSC to hold up interv$epv/,ei:) 
1 '  . . . . . .. m y  recruitment in the event .,of ' the "requisitiioning department not sending , . .  

.-. ..! , .". # e CR dosggie in.. t q e  .., :The UPSG.will consider the CR dossiers :.$to 'Shw-' . . . . d  . .  
. .  ! ... . ,.. kterit. .tbey afe, ai+aila61e) 'befdr= rnakhg their ! f i n s 1  I, , recornmendatidk,&:, 1 . .  . . .  _."k.:. , i! . T: 

. . 
. . *. r.- .+" , . . .  

i. . - . ,.-. . -- 
. . z;':;', : ~ ( i e  : r ( i ~ i i f ~ ~ s ~ p ~ P ; t ~ t m ~ n ; ~  $ the Government of India a&;&GVqut$ted 

to 6ih4 thes@.,&strw+ons t<!..p%e notice of the attache<. ?nd, subordinate. . 
. , . . . .  - ,. . r :'.'obficg~'.~:with wIiicb,.they afe concerned. . .-.-. 1 . . , - .. 

\ f  
..,. . . .  .* . . . .  '.' 1 4 . '  , i . , : .:: 

.' ' . . 
, :.. , . . . .  . . , :  . . . .  .. . .- ._. . . . .  -^ ... * . .-.! '. a 

..-. j , ,  
:: : . g f; ,:.-! . ,;,+ s."!, :'< . .  .,* : is I, g ! .;.. i ' . 1 ;.j -, . e' 

. . . ( D.P. BAGCHI ) 1-1 :. . 
.;. .= -:* ..... ..C 

; 
,' ,:.< . , ' . . . .  JGINT SECRETARY TO THE GOVT. T: ; I ,N~~I* , .  b.  ,-  . . . . . . . . . . .  , .- . - . .---AC . . . . . . .  . . . .  -. ,!,,;..4. T 

. . .. ?~ . . . . . . .  * T P ' .  ,.,:, . . . . . . . . . .  --- . - 7 . .  . . .  ..I. . . 
<.;.., 

.. -, . . . . . . .  . . . . .  . , I ; i , . . . .  . ' f .  ' pi1 the ~ i n l s t r l e s / ~ e p a r ~ k e n t s  of the  Fovernrnent of ' i idia.  
, ( .  . . .  retar b ame) '. . . . . . . . . . . . . . . . . .  ... , - 2 : 6 . ~f R t t a c h b  8tAce.S o f  wpnrtrnent or ~ersbnnal  .+A* : ~ < e ~ i n g . . ~  !i ."., . .  . 

i .  . ... i .. -. . . . .  ' - .  ;- 
. . . .-. . . * 3  '."-. Se6.+&ary, . '!, 

. . . . . . . .  . . . .. 'A" . ;. : .;... 
Union Public Service Commission, New D$.hi, # 

. . t :  ;: , i . ' .  ., , 
.- . . . . :' 4 .  S ~ r e t a r y  , Staff Selection ~ornrnlssion, New  elh hi. : . :  . ' . ' t  . . 

. ., . , r -  .r. d .- . . . . 5 . Rajye Sabha ~ e c r e t a r i a t ( ~ c h n .  . Branch);, New ~e1h.i.  . .  <- . . _ .. . ' ." . . . .  . 
. 

. . '..' :. . .. 6.-.  . Lok Sabha. Secretariat (Admn. Branch) New Delhl.  , , ..... r 
, . *; . . .  . - , . , . . , .  . ,. . .I. 

, .  7 .  ~ubrerne :Court of India, New Del5l. , , . :. ., : 4 .  ... . . . 
0.  Commisslon,~pr Sc hedulea., Ca?t~s/.s/x,heduled . . Tribes i '  ,New. Delhl . - 

, .. . - 
'. . '  

. '  , ' 

9. .' . Central vlgilhnce Cornmission/Elect ion ~omrnission . 
. - 

t 
, . 10. Secrctpny , Staff Side,' .~at ional  ':do"ncil,': .9 ' AshpNa " . ~ o ~ d . ,  .. New 

. . . oeihi. I ,- . \ . . 

1'1. All members of the Staff side of .,,fhe e t i ona l  ~ounci i :  ' 

1 -  . . .  
12. ,. . A l l  ~ec t lons  of the 0.epytrnent of person'nel & Training. 

.. Copy forwarded for inforrnatibn and sirn1,Iar 8ct.lon to:- . ,,.a 5; : . . 
i ;.' 

' , 1 .  :, . Comptroller G '~ud i to r  General of .f);Bia., New Delhi. 

. 2.. President's Secretariat/Vl,ce-Presiden:'~ Secretariat. . <. . , 

, . .., . ' 3.  Secretary, ~ i n i ~ t k i '  of 'Surface Transport -(Dep&trnent of ~a l iways ,  
.... (Railway Board), New Delhi. 

( D.P. BAGCHI ) 
.IO:NT SECRETARY TO THE GOVT. OF INDIA 





No. 2201 1/2/97-Estt(o> 
Government o f  I nd ia  

Minls8try o f  Personnel, Publlc Grievances and Pensions 
Department o f  Personnel and Training 

New Oelhi 110001 
~ a n u a r y s ,  1998 

OFFICE MEMORANDUM 

Sub:-Selection o f  candidates on d i r e c t  recruitment basis - Consideration of 
Conf ident ia l  ReDorts for se lec t ion  of candidates Ins t ruc t ions  reg. = 

The undersigned i s  directed t o  i n v i t e  a t t en t i on  t o  Department of 
-_. - Personnel and Training O.M.No.22071/14/86-Estt(D) dated 17.6.1988 

communicating the order o f  the Government t o  the e f f e c t  t h a t  whenever 
o f f i c e r s  alreacly working i n  the Government apply f o r  appointment by d i r e c t  
recruitment agei ns t  vacancies advertised by the Union Pub1 i c  Service 
Commission (UPSC), the  Conf ident ia l  Reports (CR Dossiers) o f  such candidates 
should be made avai lab le  f o r  perusal o f  the Commission f o r  the purpose of 
f i n a l i s i n g  se lect ion o f  candidates. I n  t h i s  connection, the follow-!ng 
procedure has been prescribed. The UPSC w i l l  forward t o  the requ is i t ion ing  
department a l i s t  o f  candidates and t h e i r  enrployers as soon as the names o f  
the  candidates t o  be ca l led  f o r  interview are f i n a l i s e d  by the Commission. 
On receipt  o f  t h i s  l i s t ,  the requ is i t ion ing  department w i l l  expedi t icp.s iy 
c o l l e c t  the CR Dossiers from the employers and make them avai lab le  t o  the 
Commission before the interview takes place. It w i l l ,  however, not be 
possible f o r  the UPSC t o  ho ld  up interviews f o r  any recruitment i n  the event 
o f  the requ i s i t i on ing  department not sending the CR Dossiers I n  time. The 
UPSC w i l l  consider the CR Dossiers ( t o  the extent they are avai lab le)  before 
the  f i n a l  recommendations. 

2. Instances have coma t o  the not ice o f  t h i s  Department where these 
7 i ns t ruc t ions  hare not been properly complied wi th  by some o f f i ces .  The 

Ministries/Cepartmants of Government o f  I nd ia  are requested t o  fo l low these 
ins t ruc t ions  str ict ; ly .  They may also re i t e ra te  these ins t ruc t ions  t o  t h e i r  
attached and subordinate o f f i c e s  and ensure t h a t  the 
proper1 y cornpl led k t i  th.  

A l l  Ministriss/Departments o f  the Government o f  I n d i a  (Secretary by name). 
A l l  attached o f f i c e s  o f  Department of Personnel and Training. 
Secretary, Union Publ ic Service Commission, Mew Delhi  110011. ,-- 

Secretary, S t a f f  Select ion Comnission, New Delhi. 
Rajya Sabha Secretar ia t  (Admn Branch), New Delhi 110001. 
Lok Sabha Secretar ia t  (Admn Branch), New Delhi 110001. 
The Supreme Court o f  Ind la ,  New Delhi .  
National C m i s s ~ o n  f o r  SCs/STs, New Delhi. 
Central Vigilance Commission, New Delhl.  
Secretary, S t a f f  Side o f  the National Council. 
A l l  members of the Sta f f  Side o f  t he  National Council. 
A l l  Sections o f  t he  Department o f  Personnel and Training. 

Copy forwarded for  informat ion and s im i l a r  act ion to:- 

1. The Comptroller and Auditor General of India, New Delhi. 
2. President's Secretar iat ,  New Delhi. 
3. Vice-President's Secretar iat ,  New Delhi. 
4. Secretary, M in is t ry  o f  Railways (Railway Board), New Delhi. 








